
Contracting an Honors Course: 
A Guide 

As one way to obtain the Honors credit hours required for graduation in the Potomac State 
College Honors Foundation Program, students may “contract” Honors credit from any of 
their non-Honors courses. Projects and extra work undertaken by an Honors student for a 
contract will exist in addition to their regular coursework and are, therefore, not a 
substitute for regular coursework. That said, contracting Honors credit can be a rewarding 
way of conducting an in-depth look at a topic of your choosing.  

All Honors credits contracted by a student must meet the following criteria and must be 
approved by the Honors Program Board and the Dean.  

 Honors contract credits are normally applied in classes numbered 200 and above. Special 
circumstances only may warrant contracting a lower-level class for Honors credit.

 Only students who have completed 28 college credits are eligible to contract a course.

 To contract a course, a student must propose the additional work to be completed for 
Honors credit using the forms in this document. All sections must be filled out, 
including a detailed description of the work to be completed, how this work may be 
defined as “Honors-level,” project deadlines to be met, and grading criteria agreed upon 
by both student and instructor. Once the instructor has signed it, the form must be 
submitted to the Honors Program Coordinator (julia.leverone@mail.wvu.edu).

 Contracted Honors credits (a maximum of 3 credits per course) may be earned only by 
completing a project outside of the normal instructional parameters for a class. Such 
projects must clearly and fully demonstrate that the student has taken an extra initiative.

 Contracted Honors credit hours may not be more than the number of hours assigned for 
a particular course. A maximum of 8 total Honors credit hours may be obtained using the 
contract method and counted toward a student's Honors Foundation Program progress.

 Honors contract forms are due to the Honors Coordinator by the end of the third week of 
classes (for full-semester courses). For first-8-week-session course contracting, the due 
date is the end of the second week of classes. For second-8-week-session course 
contracting, the due date is two weeks before the start of the session.

 Honors contract work must achieve a B or higher and the student must achieve a B- or 
higher in the course that is contracted to receive Honors credit.

 All (i.e., projects and/or research materials) work completed for Honors credit must be 
submitted to the Honors Program Coordinator no later than the last day of classes (of 
whatever session the course takes place in). Failure to submit this work on time will 
result in no Honors credit. 
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Section 1. Describe the nature of the project you will undertake in order to demonstrate an 
in-depth look into a topic or topics not covered during class instruction. Be 
specific. What questions will you attempt to answer? What kinds of research 
must be undertaken to complete this project? How does this differ from 
regular class work, and why should it be considered as Honors-level work?  

Section 2. How will this project be graded? What considerations will your instructor take 
into account when evaluating your project work? Discuss this with 
your instructor. Be specific.   
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Section 3. Fill in the following table with deadlines for completion of your project and its 
associated work. Be concise in detailing the parts to be completed; name 
specific tasks you’ll have done.   

Due Date Description of Work to Be Completed by Given Date 
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Contract for Students and Faculty Engaged in Work for Honors Credit 

The following contract and all associated materials in this guide must be submitted to the Coordinator of 
the Honors Program by the end of the day specified in the guide on the first page of this document.

Student Information 

Name:  

Mailing Address:  

ID Number:  

Email Address:  

Telephone Number: 

Course Information 

Term:  

Title and Number:  

Department:  

CRN:  

Instructor:  

Credit Hours (Regular Credit):  

Credit Hours Desired (Honors): 

The above-named instructor and student have met to discuss: 
 additional work required for fulfillment of Honors credit in this course (section 1)
 grading criteria for projects and/or research presented to the above-named instructor 

upon completion of the course (section 2)
 deadlines to be met for proper completion of research and/or projects (section 3) 

Further, the above-named student understands that Honors credit will be awarded 
only at the discretion of the Dean, the Honors Program Board, and the facilitating 
instructor.

Failure to meet agreed-upon deadlines and criteria may result in no Honors credit 
being awarded for the project and/or research detailed in section 1 of this guide. 

By signing this document, I attest that I have read and understand the guidelines set 
forth herewithin for contracting Honors credit.

____________________________________ (student) __________________ (date) 
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Office and Instructor Approval Form 

I, the undersigned, have read and approve the following student for completion of 
the project and/or research detailed in section 1 of this guide.  

____________________________________ (student – print) 

____________________________________ (Instructor -print) 

Office Address:  

Telephone Number: 

Email Address:  

___________________________________ (Course Instructor)  ___________ (Date) 

___________________________________ (Honors Coordinator)  ___________ (Date) 

___________________________________ (Dean – upon completion) __________ (Date) 
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Honors Contract Course Grade sheet 
(To be submitted with research and/or project materials upon course completion.) 

Term: 

Student Information 

Name:  

Rank:  

ID Number: 

Course Information 

Course Number and Title: 

Honors Credit Hours: 

Instructor:  

Department:  

Final Grade for Honors Contract Credit: 

_________________________ (Instructor – upon completion)  _________ (Date) 
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